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VAT and PAYE
returns

This brochure contains information on how to report and
pay VAT, employer’s contributions and deducted tax.

Submit your VAT and PAYE returns via the Internet!

It is the easiest and safest way and you save postage. Register
at www.skatteverket.se.

Otherwise, send your returns to the delivery address printed on
the form.

5(3\

Swedish Tax Agency



Contents
Fill in your VAT and PAYE returns

and pay into your tax account .......cceeeereerinnens 3
VAT and PAYE returns.......ccccoeeevvvnnneerricccsssssnnns 4
When will you receive the returns?........cccccceevevveeenenene 4
Who has to file VAT and PAYE returns?........ccceceue.. 4
Filing your VAT and PAYE returns

SIGNATUIE... oo 4
When and where to file

your VAT and PAYE returns? ......ccoeeeeveenenverecenienenens 4
Do you wish to correct information

in a previously filed return?.......cccccccevevveeeeevieceneeenne. 5
Ordering return forms online or by phone................. 5
Filing for an extension of time for your

VAT and PAYE returns, and for payment.................... 5
Payment.....eeiiiiicnnninnnnnneeiiiiecssiinmneesssssesssns 5
How much should you pay? ......ccceeeevveenneiecinieenne 5
How should you pay?......cccccceveeveverenene.

When should you pay?........cccveveneieneeeeeeeeenen 5
Interest on your tax account balance. ... 6
Filing and payment dates......cccceevvuveeeeriireenns 6
The closing date for returns

is on the return form ... 6
Filing and payment dates.......ccccecveevecieinreieerieieenee 6
Taxable basis not exceeding SEK 1 million............... 7
Tax assessment basis of SEK 1-40 million................ 7
Taxable basis exceeding SEK 40 million...........c........ 7
The VAT return.....ceeeeccnnneecccnsnneencssnnecccssnnes 8
Accounting PErHOd.......ccveeeirieeeeeeeeeee e 8
How to fill in the VAT return ..o 8
When should information be submitted...................... 8
VAT to declare for the period........cccceeevvunnnnnns 8
Calculate your payment .....ccceeeeeeeereneenenieveereenenns 15
Do you need an extra form? .......cccceeveeevieeereceereennne. 15
575N S =1 (T ] o PN 15
Accounting Period.....ccoeiveeieireieeeeeee e 15
How to fill in the PAYE return.....ccoeeeveeeninieeenees 15

Current dates and percentage rates can be found on the
return. The attachments accompanying the return at the
beginning of the year describe what’s new in VAT and
employer’s contributions. The rates in the examples and
other rules are those that were in effect at the time the
brochures were published.

Employer’s contributions

to declare for the month............cceeevieciinnnnnnee 16
Gross salary, benefits in kind

and expense deductionS.......c.cccveenveenneiecninnene 16
Employer’s contributions calculation

basis « Employer’s contributions.........cccccevevevnenene. 16
Employer’s contributions

deduction basis « Deductions...........ccccvevenverccinennenes 17
Deducted tax to declare for the month....... 18
Tax deduction basis « Deducted taX.......cccccvvveueneee. 18
Information for the Swedish

Social INnsurance AgeNCY ....ccceeveveerieeeerieieeseeeea 18
Total payable tax and contribution..........cccoeveueeeee. 20
The Swedish Tax Agency’s decisions.......... 20

Decisions regarding taxation
and contributions

Reconsideration....... e
Supplementary taxation........cceeveeveeceneecennieeeens 20
Liability and consequences.........cccoeeuverrennens 21
Bookkeeping and

recording obligations........cccevveevnnccnncencces 21
Directive on penalty of fin€......ccccceeevveennirecnee. 21
AdditioNALEAX .c.coveeeiieieiieeeee e 21
Other CONSEQUENCES.......ooeeeieieeeeieeeeeee e 21
Useful information ........iieeeiiiinnvnneecciiiccennns 22
Discretionary taxation........cccceeveevveereneereneeereenenes 22
Link between bookkeeping

and VAT and PAYE returns... c...cccoveevveennenccnennenes 22
Partnerships or jointly owned

Shipping COMPANIES ....coveviirieieieeeeeee e 22
Group registration for VAT ......ccceveeveeeeeeeeeieene 22
Terminating @ bUSINESS....ccccvivieieeeeee e 22
Changing a company’s legal

structure or acquiring a business ........ccececevvveenenee 22
Special tax returN. ... 22
EU SALES LSttt 22
Swedish Tax Agency e-Services ........ceeeeeeeee 23
GLOSSAIY...cccvrincnnnnnnriiiecssssssssnnnssnisecssssssssssssssnne 23
Forms and brochures etc. ........ccuuueeereeeicnne. 24

If you need additional information, many brochures are
available for free from the Swedish Tax Agency. These
brochures can be downloaded as .pdf files from our
website: www.skatteverket.se.

You can also order brochures via the Tax Agency service
phone. Call 020-567 000, wait for the explanation and
then key in your selected extension.



Fill in your VAT and PAYE returns and
pay into your tax account

The VAT and PAYE returns is used to report VAT,
employer’s contributions and deducted tax. To be
able to submit your tax return, you must be registe-
red for VAT or as an employer.

Company registration

www.verksamt.se ‘ ﬁ
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Swedish Tax Agency

Tax should be paid into the Swedish Tax Agency’s bank-
giro. It will then be entered into your tax account.

Step by step

€ Register with the Swedish Tax Agency via
www.verksamt.se or by using the form “Foretagsre-
gistrering” [Company registration] (SKV 4620) or
“Tax application for foreign entrepreneurs” (SKV

4632B)

* to be approved for F-tax and be charged the correct
preliminary tax

* to become registered for VAT

* to become registered as an employer.

After registration, the Tax Agency will automatically
send a transcript, return forms on paper and paying-
in forms to you.

Private employers who wish to use the simplified PAYE
return form (“Forenklad arbetsgivardeklaration”, SKV
4805) should not register. Information is available
in the brochure “Férenklad skattedeklaration for privata
tjanster” [Simplified PAYE return for private services]

(SKV 448).

@ Register yourself or your representatives for the
electronic tax return service.

@ Fill in the returns on the Internet and sign the re-
turns using your e-identification.

Companies or employers who cannot submit their
tax return online should use the tax return form.

@ Pay the monthly taxes and contributions to the
Tax Agency’s bankgiro via the internet or paying-
in form.

© The Tax Agency records the returns and the pay-
ment and checks whether there is a surplus or a
deficit in the company’s tax account.

(® Ifyou have a deficit (a debt) on your tax account,
you will receive statement of account in connection
with a payment notice or a payment demand. You
must pay both the amount of the payment notice
and all the taxes and contributions that become due
during the month, so that no debt remains at the
next reconciliation. Reconciliation is normally done
on the first weekend of the month.

@ In January, employers must file income statements
for remunerations paid during the preceding year.



VAT and PAYE returns

The VAT and PAYE return is a generic term for several
returns, including

* PAYE return
* VAT return
* Excise duty return.

You have to submit two returns in order to report VAT,
employer’s contributions and deducted tax. The VAT is to
be reported in a separate VAT return. Employer’s con-

tributions and deducted tax are reported in a PAYE recturn.

In addition, you receive duplicate and information sheets
as well as an envelope in which to submit the returns.

On each respective return there is pre-printed informa-

tion regarding

¢ the company’s name, address, personal registration
number or company registration number

* the month (period) to be reported

* the date on which the Tax Agency must have received
the return

e the address to which to send the return
* The bankgiro and reference number (OCR) for pay-

ment to your tax account.
The form also includes information regarding
* VAT registration number for the VAT return.

Please make sure that the pre-printed information on
the returns is correct. If there is a mistake, contact the
Swedish Tax Agency as soon as possible.

When will you receive the returns?

The returns are sent to you approximately one month pri-
or to the date when it is due to be filed, i.e., around the
15th of each month. If you file your return electronically
you will be able to access the forms earlier.

In the e-service, under the header “Ej limnade deklara-
tioner/beslutade uppgifter”, you will see which returns
you have to submit.

Who has to file VAT
and PAYE returns?

Your company must file a VAT return if it is chargeable for
VAT or for any reason obligated to register for VAT. As an
employer, you must file an employer’s tax return if you are
required to pay national insurance contributions and make
tax deductions or have made tax deductions without being
required to make deductions. Deducted tax, even on in-
terest, is always to be reported in a PAYE return.

Rule of thumb: If you have received VAT and PAYE returns,
they should be completed and submitted. Failure to do so
may entail a late filing charge and discretionary taxation.

You can submit the VAT and PAYE returns via the Tax
Agency’s e-service “Moms- och arbetsgivardeklarationer”
[VAT and PAYE return] or on the original forms we have

issued.

One return for the entire company

The return must cover the entire company. This means

that if one person engages in more than one activity in

the same company, all of the business activities must be
reported on the same return.

Filing your VAT and PAYE returns

You must file the VAT and PAYE returns using the Tax
Agency’s e-service “Moms- och arbetsgivardeklarationer”
[VAT and PAYE return] or on the original form sent
out by the Tax Agency. If you file your returns online,
you may appoint one or more representatives to sign

and file them.

Everything you need to file an electronic return can be
found at www.skatteverket.se/
momsocharbetsgivardeklarationer, including applica-
tion forms, conditions and a demo version that shows
you how it works. There is also information about how
to getan e-ID.

You will need an e-ID if you want to file your returns and
read returns or tax account statements online. An e-ID
is comparable to an ordinary ID document, such as an
ID card or a driver’s licence. The e-ID allows you to
prove your identity in a secure way when using the Tax
Agency’s e-services to access or file information online.

Signature

Sign the VAT and PAYE returns. If your business is a legal
entity, the returns must be signed by someone authorised
to sign on behalf of the company.

E-service VAT and PAYE return
Sign the electronic VAT and PAYE returns by using your
e-ID. A legal entity must first notify the Tax Agency of a

signatory or representative.

If you do not wish to complete your returns yourself, you
can appoint a representative.

Original form

Please note that the representative may not sign the ori-
ginal forms. If you choose not to file online you must
sign the forms yourself.

When and where to file
the VAT and PAYE returns?

The returns must arrive at the Tax Agency no later than
the closing date for returns, which is printed on the VAT
and PAYE return (see tables on page 7).

You may file VAT and PAYE returns electronically at
www.skatteverket.se/
momsocharbetsgivardeklarationer.

* Obligatoriskt falt
Telefonnr. till kontaktperson: 08-2222222

Ar i i och skatt att fér Januari 2012
firmaner och avdrag for utgifter

Avaitspliktig bruttolon utom @ So*
rrrrrrr %
Avgitspliktiga formdner @ 51

+
‘Avdrag for utgifter CE

953 [ (RutaS3=55:+57+50+65:60)




Momsreg.nr/VAT-nr
SES556000010001
Moms att deklarera fér December 2011

A Momspliktig forsaljning eller uttag exklusive B. Utgdende moms pé forséljning eller uttag i ruta
moms 05-08

Momspliktiq forsaljning som @ 05 Utgdende moms 25 % 0 10+

inte ingdr

iruta 06, 07 el 08
Momspliktiga uttag Qo Utgdende moms 12 % 0+

If you do not file online, you must send your returns to
the return address stated to the left of your own on the
form. Use the enclosed envelope, and please do not for-
get the stamp.

Send the original return forms. Faxed or
copied forms are not a return and will not
be accepted.

No annexes in the envelope

Do not attach any annexes with the returns. If you need
to provide more information than there is space for in
the section for details, send this in a separate envelope
to your tax office.

Do you wish to correct information

in a previously filed return?
When you file your VAT and PAYE returns, taxation

decisions are regarded as based on the information in
each respective return. If you think the information
should be corrected, request the Tax Agency to review
its earlier decisions. You may do so by filing a new,
corrected return (preferably online).

When you file a corrected return, write a brief explana-
tion stating why the information should be changed in

the section “Information (Upplysningar)”. If you prefer
to provide the explanation in a letter, refer to the letter
instead. Send letters directly to your tax office.

Ordering return forms
online or by phone

Do you need a new form, perhaps to correct an old return?
You can order it at www.skatteverket.se/bestallningstjanst.
You may also call our service phone, 020-567 000,
extension 6805. You can order forms for earlier periods,
for the current period, or for the next three months. If
your company has only recently begun operating, contact
the Tax Agency instead.

Filing for an extension of time
for your VAT and PAYE returns,
and for payment

If there are special reasons, for example illness, software
defects or serious data errors, the Swedish Tax Agency may
grant your company a delay in filing a tax return. The

Tax Agency must receive the request for an extension
no later than on the original closing date for the return.

Companies which have been granted a filing extension
may, in some cases, also be granted a payment extension

by the Tax Agency.

File on time

If the return comes in after the filing date, a penalty
fee will be charged. This penalty is SEK 500. If you
are late in filing several returns on the same occasion,
you will only be liable for one delay charge. The
delay charge for returns that are filed by order is
SEK 1,000.

Payment

How much should you pay?

If you submit your VAT and PAYE returns electronically,
you can create a compilation for payment using the “Betal-
ningsutrikning” button. If you use the paper return form,
this compilation is done in the box “Berikna din betal-
ning” found on the informational copy. Add up the spe-
cific amounts. They may include VAT, employer’s con-
tributions, deducted tax and your F- or SA-tax.

How should you pay?
Pay to the bank giro of the Tax Agency, 5050-1055, either

via the Internet or the paying-in form you received from
the Agency. The reference number, or OCR, that you will
need for payment via the Internet is found on your return,

the tax account statement, and paying-in form. You can
also get the number via www.skatteverket.se/ocr.

When should you pay?

Below, you can read about the due dates for reporting
and payment. Filing dates and due dates are also found
in the table on page 7.

If your company has a tax assessment basis of SEK 1-40
million per year, as a rule you will pay on the 12th of
the month. If your company has a tax assessment basis
of over SEK 40 million per year, as a rule you will pay
your payroll taxes and taxes deducted on the 12th of the
month, and your VAT on the 26th. This also applies if
your company has been given permission to report on
the 26th despite the fact that your tax assessment basis
does not exceed SEK 40 million per year.

You can pay VAT once a year if your company has to
submit VAT information in a VAT return for an entire
financial year.

Sole proprietors and estates that submit VAT returns for
an entire financial year and which do not trade within



the EU must pay VAT at the latest by May 12th of the
year after the end of the financial year. If the company
or estate has declaration assistance, however, it can be
given an extension for filing and paying VAT- a “bureau
extension”— until June 26th at the latest.

If your company submits a tax return, does not trade within
the EU, and must submit a VAT return for an entire
financial year, you must pay VAT in connection with sub-
mitting the tax return. The payment date depends on
the end of the accounting year and on whether you file
the VAT return electronically or on paper. For accoun-
ting years that end in:

* January through April, you must pay VAT on Novem-
ber 12th (paper) or December 12th (electronically)

* May through June, you must pay VAT on December
27th (paper) or January 17th (electronically)

* July through August, you must pay VAT on March
12th (paper) or April 12th (electronically)

* September through December, you must pay VAT on
July 12th (paper) or August 17th (electronically).

If you conduct trade within the EU, the due date is the
26th of the second month after the end of the reporting
period (accounting year).

NOTE: Partnerships and limited partnerships, represen-
tatives of partnerships or joint-ownership shipping com-
panies, VAT groups and insolvent estates must always
report and pay VAT on the 26th of the second month

after the end of the reporting period. This applies regard-
less of whether or not they conduct trade within the EU.

Taxable basis for VAT

Taxable basis means the sum of the taxable bases as speci-
fied in the VAT Act. The taxable basis is normally the price
of a product or service before VAT. In this context, you
should not include the value of intra-EU acquisitions and
imports.

Decisions regarding taxation and contribution

Taxes and contributions that are levied as a result of a
review decision must be paid by your company at the
latest by the due date (usually the 12th or the 26th) that
falls nearest the termination of a 30 day period following
the decision. This due date is printed on the decision or
the attached notice.

Interest on your tax
account balance

Interest is paid on surpluses and levied on deficits in the
tax account. Read more about this in “Tax account

brochure” [Skattekontobroschyren] (SKV 408B).

Pay on time

The payment must be recorded in the Tax Agency’s
bankgiro no later than on the due date.

The Tax Agency does not accept cash payments.

Filing and payment dates

Filing and payment dates for VAT, employer’s contributions
and deducted tax, as well as payment dates for F-or SA-tax

The closing date for returns

is on the return form

The Tax Agency sends out VAT and PAYE returns approxi-
mately one month prior to every filing date. The filing
date, and the month (or period) for which VAT, employer’s
contributions and deducted tax are to be filed, is indicated
on the return forms.

If you submit the VAT and PAYE returns electronically,

you will have earlier access to the returns. These can bee

found, in addition to the dates for returns underneath the
heading “Ej limnade deklarationer/beslutade uppgifter”
[Non-submitted tax returns/decision information].

If your company accounts for VAT quarterly, you will
receive the VAT return form in April, July, October and
January, i.e. every third month. The PAYE return is sent
every month, except if you employ only occasionaly and
have informed the Tax Agency of this, thus receiving a
seasonal registration as an employer.

The tables on the next page show the dates by which the
Tax Agency should receive your return, and by when
payment should be recorded in the Tax Agency’s bankgiro.
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Filing and payment dates

If you are an employer and are not registered for VAT,
or if you have a company with a tax assessment basis for
VAT of SEK 1-40 million per year, your VAT and PAYE
returns must be filed, and the payments registered in the
Tax Agency’s account, by the 12th of the month at the
latest. In January and August, however, the 17th app-
lies. If you report VAT once a year, other dates apply;
see the table on the next page.

For companies with a tax assessment basis of over SEK
40 million per year, employer’s contributions and deducted
tax and F- or SA-taxes must be paid on the 12th of the
month (in January, on the 17th). VAT and PAYE returns
must be filed, and VAT paid, on the 26th of each month.
Companies with a tax assessment basis of maximum SEK
40 million can request to be allowed to file VAT returns
and pay VAT at the same time as companies with tax
assessment bases exceeding SEK 40 million.



Taxable basis not exceeding SEK 1 million

If you are an employer, you file the PAYE return and pays once a month.
Filing and payment dates * for the PAYE return
12 February 12 Mars 12 April 12 May 12 June 12 July
17 August 12 September 12 October 12 November 12 December 17 January

Example: Not later than 12 February, you must file a tax return and pay national insurance contributions and tax which have been
deducted for January. If you report and pay VAT once a year, the VAT must be reported and paid according to the summaries below.

Filing and payment dates* for VAT returns once a year for companies (sole proprietors and estates) that
do not conduct trade with businesses within other EU countries
The financial year ends on 31 December

Filing and payment dates 12 May

Filing and payment dates* for VAT returns once a year for companies (legal entities except for estates and
partnerships) that do not conduct trade with businesses within other EU countries:

The financial year ends on 31 december 30 april 30 juni 31 augusti

Filing and payment dates 12 juli 12 november 27 december 12 mars

Businesses filing VAT returns electronically may submit the returns in the month following the above date. In January and August, the
tax return in those cases must have been received not later than the 17th, in April and in December not later than the 12th.

Filing and payment dates for VAT returns once a year for companies that conduct trade with businesses
within other EU countries (the company must report its value added tax two months after the end of the
tax year which relates to the value added tax):

26 Mars 26 April 26 May 26 June 26 July 26 August
26 September 26 October 26 November 27 December 26 Januari 26 February

Example: Not later than 26 Mars 2015 you have to report and pay VAT for the fiscal year which the closing date ending 31 January 2015.

NOTE: Partnerships and limited partnerships, representatives of partnerships or joint-ownership shipping companies, VAT groups and
insolvent estates must always report and pay VAT on the 26th of the second month after the end of the reporting period. This applies
regardless of whether or not trade is conducted with businesses within other EU countries.

Tax assessment basis of SEK 1-40 million

Your company files its PAYE return and pays once a month. The VAT return indicates whether the company must declare VAT every
month or every calendar quarter. Three-monthly VAT is declared and payed in May, August, November and February.

Filing and payment dates*
12 February 12 Mars 12 April 12 May 12 June 12 July
17 August 12 September 12 October 12 November 12 December 17 January

Example: Not later than 12 February the company has to file and pay employer’s contributions and deducted tax for January, VAT for
October —December, and F- or SA-tax.

Companies that report VAT quarterly declare and pay employer’s contributions and deducted tax for February and March on March
12th and April 12th, and VAT, employer’s contributions and deducted tax on May 12th.

Taxable basis exceeding SEK 40 million

Your company files its VAT and PAYE returns at the same time each month, but pays twice a month.
Payment dates for employer’s contribution and deducted tax, as well as for F- or SA-tax*
12 February 12 Mars 12 April 12 May 12 June 12 July

12 August 12 September 12 October 12 November 12 December 17 January

Closing dates for filing returns for VAT, employer’s contribution and deducted tax, and payment dates for VAT*
26 February 26 Mars 26 April 26 May 26 June 26 July
26 August 26 September 26 October 26 November 27 December 26 January
Example: Not later than 12 February the company has to pay employer’s contributions and deducted tax for January, as well as F- or

SA-tax. Not later 26 February the company has to file a return and pay VAT for January. In addition, the company has to file a return for
the employer’s contributions and deducted tax for January (i.e. the amounts that were paid on 12 February).

*If the 12th, 17th or 26th falls on a Saturday, a Sunday or a public holiday, filing and payment are due on the following weekday.



The VAT return

Accounting period

Month, quarter or year

The larger companies with a taxable basis exceeding
SEK 40 million shall report VAT every month. Smaller
companies with a taxable basis exceeding SEK 1 million
but lower than SEK 40 million shall report VAT quar-
terly (every third month), but may choose to file a VAT
return every month.

Companies that have a taxable basis no higher than
SEK 1 million need only report VAT once a year, but
can choose to report quarterly or each month.

How to fill in the VAT return?

Pages 8—15 contain information on how to correctly

fill in the VAT return form.

No unnecessdary zeroes

Write only in the boxes where you have an amount to
report and leave all other boxes blank. Do not write any
unnecessary zeroes, and never use commas, full stops,
dashes or ore.

Nothing to report for the period
— put a zero in boxes 49
If you have no VAT to report, put a zero in box 49.

No plus or minus signs

— with the exception of VAT

Plus and minus signs are pre-printed to the left of the
boxes in which you write amounts to be added up.
Therefore you shall not normally write any signs in the

VAT return. You may however need to alter signs, due
to crediting. In that case you write the appropriate sign
in front of the number box. Do not write any plus or
minus signs in box 49 if you are filing your return on
paper. If, however, you use the e-service, you should
write the minus sign if you have VAT to recover.

How to write the numbers

The Tax Agency scans and reads the returns electroni-
cally. That means that you need to write the numbers
carefully.

Numbers can be written on the right, on the left, or in the
middle of the box, as long as they are clear and within the
frame. Do not write numbers on the frame; leave a bit of
space around them. The lines are there to help you keep
the numbers apart when writing,

Use blue or black ink. Green or pink ink and pencil lead
cannot be read and interpreted.

If you make a misstake...

If you make a mistake, cross out the incorrect amount
and write in the correct amount in the same box.

When should information
be submitted?

You should always submit a brief explanation as to why
you are submitting corrected information, i.e. requesting
review. You can also submit information to explain the
details you submitted with the return. Avoid making your
own calculations, notes etc.

VAT to declare for the period

The reporting period to which the return applies is indi-
cated here (see “Reporting period” on page 7). Neither
this information nor the information in field 01 (Filing
date) and 02 (Personal/Corporate Tax ID number) may
be changed.

A. Sales subject to VAT or
self-supply excluding VAT

The amounts in boxes 05—08 must relate to the same
accounting period as the VAT in boxes 10-12. You
must therefore show an advance in the period when
you receive the payment.

Box 05: Sales subject to VAT
not included in other boxes below

Here you report VAT-liable sales of goods and services
in Sweden, excluding VAT. Sale of inventories for which
you have been eligible to receive deductions or repayment
of incoming VAT are calculated here.

Sales to businesses within other EU countries can also
be counted as liable to VAT in Sweden.

Circumstances which may mean that a sale is subject
to value added tax in Sweden are that the purchaser in
the other EU country is a private person or if the goods
remain in Sweden, that is to say have not been trans-
ported to another EU country.

If you own a horse, you will also report here prize money
from trotting and horse racing which Swedish Trotting
(ST) or Swedish Horse Racing (SG) reports paying value
added tax for. The value added tax which is paid on
prize money will be reported centrally by ST and SG.

The information continues on the next page.




Information contd. from previous page.

You thus need not yourself report the value added tax
that has been paid. If you reduce the value added tax
that has been paid on the ground of a claimed client
loss, reduction in the price or return of goods, a cor-
responding reduction of the sale must be made here.

Exceptions
* You should not report any turnover when you have
used profit margin taxation on sales of goods or

travel services. Instead you should report the taxable
basis in box 07.

* Income from rent, when you are voluntarily subject
to tax for letting commercial premises, should be
reported in box 08.

Box 06: Self-supply subject to VAT

Here you report the value, excluding VAT, of goods and
services for which you have to pay tax on self-supply.
Goods

You have to pay tax for the self-supply of goods if you,
without paying for them,

* take the goods from business activities and use them
privately

* give away the goods
* transfer the goods to activities that are not subject
to VAT.
Services
You have to pay tax for the self-supply of services if
you, without paying for it,
* use an asset from business activities for private use
* allow somebody else to use an asset from business
activities
* perform or have a service performed for yourself,
your personnel, or somebody else.

Special rules apply to self-supply tax liability for certain
services in the property sector.

Reassessment

Reassessment that you make to the taxable basis when
making underprice and overcharge transactions must

also be reported in this box, even though they are not

self-supply.

Box 07: Taxable basis for profit margin taxation

Here you write the taxable basis for those goods and
travel services where you have used the rules for profit
margin taxation. The taxable basis corresponds to the

value from which VAT will be calculated. In the case of
a negative profit margin, you state the value as SEK 0.

Used goods, works of art,

collectibles and antiques

The taxable basis is the profit margin reduced by VAT.
The profit margin is the difference between a product’s
sale price and its purchase price. If simplified profit margin
taxation may be used, the profit margin is the difference
between the total of the selling prices and the total of
the purchase prices during that period for goods that
are reported in this way.

Travel services

When selling travel services with profit margin taxation,
the taxable basis is equal to the profit margin of the travel
company excluding VAT. The profit margin is the
difference between the price of the journey (including
VAT) and the costs for the travel company (including
VAT) for those goods and services included in the travel
service and which are made directly available to the
traveller.

Box 08: Rental income
— voluntary tax liability
Here you report rental income, excluding VAT, from

properties for which you are voluntarily subject to VAT
for letting commercial premises.

B. Output VAT on sales or

self-supply in boxes 05-08
Box 10: Output VAT 25 %

Box 11: Output VAT 12 %

Box 12: Output VAT 6 %
Here you write, for each tax rate, the total output

VAT on

* sales of goods and services turned over in Sweden
(including income from rent voluntarily subject to
tax and sales on which VAT is calculated on the
profit margin)

* self-supply of goods and services

* advances for goods or services ordered from you by
a client in Sweden.




C. Purchases subject to VAT
where there is reverse tax liability

Box 20: Purchases of goods
from another EU country

Here you report the value of goods that you have pur-
chased from another EU country and are transported to

¢ Sweden
or

e another EU country and you have quoted your
Swedish VAT registration number (see exceptions
for intermediary below).

Here is also where you provide the value of the transfer
(cross-border transportation) to Sweden from your
own activities in another EU country that need to be
taxed in Sweden.

You have to report VAT yourself on these so-called
intra-EU acquisitions.

This is also where foreign traders report the value of
transfers from activities that they carry out in another
EU country, even if the transfer is not taxable in
Sweden. This applies to foreign traders who are VAT
registered in Sweden because they carry out intra-EU
acquisitions that are exempt from tax.

Exceptions

Purchases which you have made in order to resell the
goods directly (as an intermediary or triangular trader)
are not reported here, but in box 37. Triangular trading
means that one party sells goods in an EU country to a
purchaser (the intermediary) in another EU country,
but the goods are delivered directly to the customer in a
third EU country. It is assumed that all three parties are
registered for VAT in their respective countries.

Box 21: Purchase of services from another

EU country under the main rule

This is where you report the value of services that you

have purchased from a vendor in another EU country

according to the main rule when you, as a purchaser,

are tax liable and must report the output VAT. The main

rule means that the services concidered as supplied in

Sweden and applies to all services subject to VAT with

the following exceptions:

® property services

* passenger transport

* admission to cultural, artistic, sporting, scientific
and educational events as well as entertainment or
similar services.

* restaurant and catering services

¢ short-term hire of vehicles.

Purchase of certain property services that are exempted
from the main rule is instead shown in box 24.

Compare the connection between boxes 39 and 40.

Box 22: Purchases of services
from a country outside the EU

Here you report the value of services that you have
purchased from a vendor outside the EU according to
the main rule when you, as purchaser, are tax liable
and must report the output VAT.

Services not covered by the main rule are listed under
box 21.

'The purchase of certain property services that are exempt
from the main rule should instead be reported in box 24.

Box 23: Purchases of goods in Sweden

Here you report the value of goods which you have
purchased in Sweden when you as purchaser are sub-
ject to VAT and must therefore report output VAT.

Examples of goods purchases for which you as purchaser
must report VAT:

* Purchase of goods in Sweden from a foreign taxable
person who has not requested to be subject to taxation
for sales to VAT-registered purchasers in Sweden.

* Purchase of gold material or semi-finished products
with at least 325 parts per thousand purity.

* Purchase of investment gold when the vendor is
voluntarily subject to VAT for turnover.

* Purchase, from a foreign taxable person, of gas, elec-
tricity, heating or cooling for which you, as a taxa-
ble distributor or consumer of the good in Sweden,
are subject to taxation.

* Purchase of waste and certain scrap metals.

Box 24: Other purchases of services

Here you report the value of services other than those
you have reported in box 21 or 22 and for which you
are also liable for tax as purchaser and must report the
output VAT.

Examples of purchase of services that you should show
here are:

* Services in the building industry where you as
purchaser must report and pay VAT, known as re-
verse tax liability. Reverse tax liability also applies to
you as purchaser who sells construction services to a
party who in turn sells construction services

* Certain services that have a link to properties in Sweden
and which are performed by a foreign taxable person
who has not requested to be subject to taxation for
sales to VAT-registered purchasers in Sweden.

* Purchase of emissions rights for greenhouse gases.
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D. Output VAT on purchases
in boxes 20-24

Box 30: Output VAT 25 %

Box 31: Output VAT 12 %

Box 32: Output VAT 6 %
Here you report, for each tax rate, the total output

VAT on purchases of
* goods from another EU country
* services from vendors in another EU country
* services from vendors in a country outside the EU

* goods in Sweden for which reverse VAT liability is
to be applied
* services in Sweden for which reverse VAT liability is

to be applied.

E. Sales etc. which are
exempt from VAT

Box 35: Sales of goods to another EU country
Here you report

* The invoiced value of goods that you sell without VAT
to a customer in another EU country as the customer
runs an operation liable for VAT or is VAT registered
for a different reason in an EU country other than
Sweden and the goods are transported out of Sweden.
You report advance payment for the delivery of such
goods on delivery.

* The acquisition value of goods transferred to your
own branch, or to your own activities in another
EU country if your business activities are registered
for VAT there. Transfer in this case means transport
of goods across a border within the EU without the
goods changing owner.

Exceptions

You do not report the value of transferred goods to
another EU country when the goods are considered as
traded in that country and are transferred in connection
with an assembly delivery. You report assembly deliveries
in box 42.

EU sales list (recapitulative statement)

The amounts that you report in box 35 must also be
reported in the EU sales list.

Box 36: Sales of goods outside the EU

Here you report the value of sales of goods outside the
EU. Such sales are classified as exports in the VAT Act.
The following are regarded as exports:

e direct export to a location outside the EU

* cash-and-carry purchases that a foreign taxable person
makes for direct export to a location outside the EU

* delivery to an export shop

e delivery to a ship or aircraft in international travel
sales on board ships and aircraft in international
travel

¢ ales of temporarily registered cars and motorcycles
* delivery of cars and motorcycles outside the EU

* sales to persons residing outside the EU (tax-free).

Here you also report

* the value of goods that you transfer from Sweden to
a country outside the EU. If you then sell the goods
outside the EU you do not report the sale in the
VAT return

* advances relating to ordered goods for export. An
advance must be reported in the period in which
the amount is received.

You can also report sales of products here when you
purchase goods

¢ in another EU country and it is delivered to a country

outside the EU

* in a country outside the EU and it is delivered to
another country outside the EU.

Box 37: Purchases of goods by
an intermediary in triangulation

This is where to report goods that you have purchased
from a VAT-registered vendor in an EU country other
than Sweden for direct resale. You are then called an
intermediary in a triangulation. Triangulation means
that one party sells goods in an EU country to a
purchaser (intermediary) in another EU country, but
the goods are delivered directly to the customer in a
third EU country. It is assumed that all three parties
are registered for VAT in their respective countries.

As intermediary, you do not pay VAT on third-party
acquisitions. This is an exception to the “usual” intra-
EU acquisitions that you have to report in box 20.

Box 38: Sales of goods by an
intermediary in triangulation

Here you report sales to a VAT registered purchaser
in another EU country than Sweden of goods that
you have purchased as intermediary in triangula-
tion. Triangulation means that a vendor sells goods
in an EU country to a purchaser (intermediary) in
another EU country, but the goods are delivered di-
rectly to a customer in a third EU country. It is assu-
med that all three parties are registered for VAT in
their respective countries.

EU sales list

The amount that you report here must also be repor-
ted as the value of triangulation in your EU sales list.
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Box 39: Sale of services to a taxable person
(a business owner) in another EU country, in
accordance with the principal rule

Here you will report the value of services you sold without
VAT to a taxable person in another EU country, according
to the principal rule of sales to taxable persons. The main
rule implies the services are considered sold in the other

EU country. The purchaser is tax liable for the purchase.

The main rule applies to all services liable to VAT
with the following exceptions:

® property services
® passenger transport

* admission to cultural, artistic, sporting, scientific
and educational events as well as entertainment or
similar services.

e restaurant and catering services.

e short-term hire of vehicles.

Sale of services that are exempted from the main rule and
that are sold outside Sweden is shown instead in box 40.
Sale of services which are exempted from tax liability in
Sweden is to be reported on box 42.

EU sales list

You must also report the value of the services sold in
an EU sales list, provided that the purchaser has a
VAT registration number and that the services are lia-
ble to tax in the other EU country. Otherwise you
should not show the value in the EU sales list, which
In turn means that the information there will differ
from that in the VAT return.

Box 40: Other sale of
services outside Sweden

Here you report other sale of services that are sold out-
side Sweden and which you do not have to report in

box 39. This applies, for example, to:

* services that do not follow the principal rule and
which you sell to a taxable person in another EU
country, compare with box 39

* services that relate to procurement, transport, and
work on moveable assets which you sell to a purchaser
who is not a taxable person in another EU country

* services that you sell to a purchaser in a country
outside the EU

* travel to other countries, when you are not going to
use profit margin taxation. (In cases where profit mar-
gin taxation applies, the taxable basis is instead shown
in box 07.) Sale of services which are exempted from
tax liability in Sweden is to be reported on box 42.
Sale of services which you report in the special tax
return on value added tax in the e-service MOSS
(sale of digital services to non-taxable persons in other
EU countries) must not be reported in the tax return
on value added tax.

Box 41: Sales in which the purchaser
is subject to VAT in Sweden

Here you report sales in which the purchaser is in Sweden
and is subject to VAT for what you sell (so-called

reverse VAT liability).

Examples of such sales include:

e services in the construction sector where the

purchaser reports and pays VAT.

* sale by a foreign taxable person of goods, and certain
real estate services, to VAT-registered purchasers in
Sweden when the foreign taxable person has not
requested to be subject to taxation for the sale.

* sale of gold material or semi-finished products with
at least 325 parts per thousand purity.

* sale of investment gold when you as vendor are
voluntarily subject to VAT for turnover. Despite
your being voluntarily subject to VAT, the purchaser
must report and pay VAT.

¢ sale of emissions rights for greenhouse gases.
g g g

* sale of waste and certain scrap metals.

Box 42: Other sales etc.

Here you report sales etc. which are exempt from VAT
and which you do not have to report in any other box.
Here you also report insurance compensation and any
allowances received which are not payments for goods
or services sold.

Examples of sales that are reported:

assembly deliveries (see exception to box 35)

VAT exempt letting of property

fixed assets, e.g. cars, when you have not had the
right to deduct on purchase

medicine on prescription

new vehicles that you have sold to a purchaser in
another EU country when that purchaser has not
quoted a valid VAT registration number

aviation fuels

ships for professional shipping and fishing

certain club publications and periodicals
* VAT exempt gambling

* investment gold when you are not voluntarily subject
to VAT for turnover.

* gas, electricity, heating or cooling to a foreign taxa-
ble distributor or to someone who consumes the
good outside of Sweden where the person is subject
to taxation for their purchase.

Examples of allowances:
e certain EU grants
e trade subsidies.

EU sales list

In certain cases, you must submit a recapitulative sta-
tement, even if the service is not tax iable when traded
in Sweden. This applies to services covered by the
principal rule if the purchaser is a foreign taxable per-
son who is established in an EU country where the
services are subject to tax.

Examples of services you must report:

e artists’ fees.
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Block H — Value added tax in
conjunction with imports

Box 50: Taxable value in
conjunction with an import

Here you will report the taxable value for the value added
tax that you must pay in conjunction with an import.
If any value added tax is not to be paid in conjunction
with the import, for example if the imported goods are
exempt from tax liability, the box must not be filled in.
The taxable value is computed on the total value of:

* the customs value in SEK (the value of the goods for
customs purposes/monetary customs value) which
has been established by the Swedish Customs Service
or in certain cases by another customs authority in

the EU
* customs and other governmental taxes or fees (apart
from the value added tax which you are to compute)
* collateral costs such as commissions, packaging, trans-

port and insurance costs up to the known destination
to which the goods are to be transported.

The term known destination means the first destination
in Sweden or the last place in Sweden or in another EU
country which is specified in the international shipping
document. If information on a destination in Sweden

is entirely lacking in the shipping document, the place
in Sweden where the first trans-shipment is made is to
be regarded as the known destination.

All collateral costs which relate to the imported goods

and which arise after the goods have arrived at the point
of entry but before and up to the goods arriving at the
last place which is specified in the shipping document.

Box 60: Payable value added tax 25%
Box 61: Payable value added tax 12%
Box 62: Payable value added tax 6%

Here you will report for each of the tax rates, respec-
tively, the amount of the value added tax payable on
the taxable value of the import.

F. Input VAT

Box 48: Input VAT to deduct

Here you report the total deductible input VAT (VAT
that you have paid on purchases).

This total includes

* VAT on the acquisition of goods and services
purchased in Sweden

e VAT that has been added to a Customs account

* VAT on services that you have purchased from
countries outside the EU

* VAT on goods and services that you have purchased
from other EU countries.

Note that you may never deduct foreign VAT. In some
cases, however, it can be refunded by a foreign tax
authority. You may on the other hand have the right to
deduct VAT on purchases in Sweden even if you have to
report the output VAT in another country.

G. VAT to pay or be refunded

Box 49: VAT to pay or be refunded

Here you report the VAT you are going to pay or be
refunded for the period, i.e. the total of the sums in

boxes 10, 11, 12, 30, 31, 32, 60, 61 and 62 minus
the amount in box 48.

If you do not have any VAT to report for the period,
write a zero here.
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Example:
Mathias’ company reports three-monthly VAT and

has to declare VAT for January—March on 12 May.
The company has sales of SEK 300,000 subject to
VAT during this period. According to accounts, the
output VAT on these sales is SEK 75,000 for the 25 %

tax rate.
During the same period, the company has had
recorded purchases which include input VAT
amounting to SEK 60,000, to be deducted.

Mathias begins by filling in the sales subject to VAT
— 300,000 —in box 05. He then fills in the output VAT
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— 75,000 —in box 10. The input VAT — 60,000 — he

deducts in box 48.
Mathias works out that he has to pay SEK 15,000 in
VAT for January—March (75,000 — 60,000 = 15,000).

He writes 15,000 in box 49.

Sign, submit and pay
The VAT return is now ready to sign and submit.

Mathias, in his informational copy, can summarize
how much he will pay or receive in the “Berdkna din
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Calculate your payment

If you want to calculate the amount payable, you can
do this in the box on your informational copy (see
“Payment” on page 5). Add up the VAT to be paid or to
be refunded with other taxes and fees, e.g. F-tax, that
you must pay.

Do you need an extra form?

If you have excess input VAT and wish to file a VAT return
before the usual calendar month, you can request an extra
form for the VAT return at www.skatteverket.se or by
calling the service phone 020-567 000, extension 6805.
Read about interest calculations in “Tax account brochure”
[Skattekontobroschyren] (SKV 408B).

PAYE return

Accounting period

One month

An employer must always declare employer’s contribu-
tions and deducted tax in the month after the month in
which the remuneration is paid or an employee has, for
example, a car allowance.

Exemption from monthly

employer’s contribution reporting

If you only pay wages or remuneration for the occasional
month during the year you can notify the Tax Agency
about this in order to get “seasonal registration” [sdsongs-
registrering]. With seasonal registration you only need
to file for the month(s) when you paid wages.

You will receive a PAYE return form in January with
only the year given in box 01 (no month or day). Save
the form and use it for the month when you pay wages.
In December you will receive a new tax return form that
you can use in January. If you are seasonally registered
but did not pay any wages during the year you must still
file a return in January. You can also file these returns
electronically.

You can not have seasonal registration if an employee has
a benefit, e.g. a car allowance, that you have to declare
every month.

How to fill in the PAYE return

Fillin all sections

Fill in both the payroll section and the deduction
section. Don't forget your signature! When you use the
electronic return service, there are automatic checks
that help you to report correctly.

No unnecessdary zeroes

Write only in the boxes where you have an amount to
report and leave all other boxes blank. Do not write any
unnecessary zeroes, and never use commas, full stops,
dashes or ore.

Nothing to report for the period

— put a zero in boxes 78 and 88

If you have no employer’s contribution to report, put a
zero in box 78. If you have no deducted tax to report,
put a zero in box 88.

No plus or minus signs

Plus and minus signs are pre-printed to the left of the
boxes in which you write amounts to be added up.
Therefore you shall not normally write any signs in
these boxes.

How to write the numbers

The Tax Agency scans and reads the paper returns
electronically. That means that you need to write the
numbers carefully.

Numbers can be written on the right, on the left, or in
the middle of the box, as long as they are clear and within
the frame. Do not write numbers on the frame; leave a
bit of space around them. The lines are there to help you
keep the numbers apart when writing.

Use blue or black ink. Green or pink ink and pencil lead
cannot be read and interpreted.

If you make a misstake...

If you make a mistake, cross out the incorrect
amount and write in the correct amount in the
same box

When should the information be submitted?
You should always submit a brief explanation as to why
you are submitting corrected information, i.e., requesting
review. You can also submit information to explain the
details you submitted with the returns. Avoid making
your own calculations, notes etc.
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Employer’s contributions to
declare for the month

This tells you which month the return is for. This information and the information in
box 01 (Filing deadline) and 02 (National/Company Registration Number) may not

be changed.

Gross salary, benefits in kind and expense deductions

Remuneration to an individual during a month
must be reported if the total remuneration for
the year adds up to SEK 1,000.

Box 50: Gross salary excluding benefits in kind

Begin by writing all wages and cash remunerations to
be included in the calculation basis for employer’s
contribution in boxes 55-69. Include any reimburse-
ment for own car use, subsistence allowances excee-
ding the tax-free portion, and amounts set aside for
profit-sharing institutions. Do not include benefits in

kind.

Box 51: Taxable benefits in kind

Fill in all benefits (car, meals, housing, and so on).
When you report benefit of fuel, you must enter the
actual fuel costs including VAT. You should not mark
up by 1.2.

Box 52: Expense deductions

Here you report expense deductions according to the
decision of the Tax Agency or at standard rates. See
“Fakta for arbetsgivare och foretag om datum, belopp
och procentsatser” [Facts for employers and companies
on dates, amounts and percentage rates] (SKV 463),
appendix to the January PAYE return.

Box 53: Total calculation basis for employer’s
contributions and special payroll tax

This sum is the total calculation basis for employer’s
contributions and special payroll tax on certain earned
income (SLF). Divide this between the boxes for
“Employer’s contributions calculation basis” so that
the amounts in boxes 55 + 57 + 59 + 65 + 69 = the

amount in box 53.

Employer’s contributions calculation basis « Employer’s contributions

Boxes 55-56: Full employer’s contributions
for employees born 1950-1988

The employer pays full employer’s contribution for
an employee as from the year in which he or she
reaches the age of 27 and up to and including the
year in which he or she reaches 65. In 2015 this app-
lies to those born between 1950—1988. For employ-
ees who, at the beginning of the year, were under 26,

see boxes 57-58.

Write the calculation basis on which you are to pay
full employer’s contribution in box 55. Multiply the
calculation basis by the percentage rate after the ar-
row on the same line and write the calculated
employer’s contribution in box 56.

Boxes 57-58: Employees born 1989—

‘The employer pays lower contribution for an employee
up to and including the age of 26. In 2015 this applies
to persons born in or after 1989. (For employees at
embassies and companies without a permanent esta-
blishment in Sweden, and employees posted in Canada,
Quebec, India and the US, see boxes 65-66, 67 and
69-70, respectively.)

Write the calculation basis in box 57. Multiply by the
percentage rate after the arrow on the same line and
write the calculated employer’s contribution in box 58.

Boxes 59-60: Contribution for employees
born 1938-1949

As from the year when an employee born in 1938 or
later reaches the age of 66, the employer has only to
pay retirement pension fee. In 2015, this applies to
employees born between 1938-1949.

Write in the calculation basis in box 59. Multiply by
the percentage rate after the arrow on the same line
and write the calculated contribution in box 60.

Boxes 65-66: Embassies and companies
without a permanent place of business in
Sweden and special payroll tax

Embassies and companies without a permanent esta-

blishment in Sweden must report wages and employer’s
contribution in boxes 65-66, up to and including the
year he or she is 65. In 2015 this applies to employees
born in 1950 or later. Salaries and employer’s contribu-

tion for employees born in 1938 or later, and who were
65 or over at the beginning of the year, are reported in

boxes 59-60.

The employer pays lower contribution for an employee
up to and including the age of 26. In 2015 this applies
to persons born in or after 1989.
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Calculate the employer’s contribution separately for
employees aged up to 26 and for those aged 27-65.
Write the total calculation base for employer’s contri-
butions in box 65. Then write the total employer’s
contribution for them in box 66.

Special payroll tax is payable on certain earned income
such as contributions for profit sharing foundations and
compensation on account for contracted pensions. Fill
in the calculation basis for special payroll tax in box 65
and the special payroll tax in box 66.

Box 67: Code
Boxes 69-70: USA, Canada, Quebec and India

According to conventions on social security with the
United States, Canada and India, and an agreement
with Quebec, in some cases employers in Sweden who
send an employee to work in the US, Canada or India
do not pay all employer’s contributions. The same

applies to employers in the United States, Canada,
Quebec or India who send an employee to work in
Sweden. For conventions on social security, see “Skatte-
avdrag och arbetsgivaravgifter” [Tax deductions and
employer’s contributions] (SKV 401).

The employer pays lower contributions for an employee
up to and including the age of 26. In 2015 this applies
to persons born in or after 1989.

Tip

You can find the percentage rates for employer’s
contributions on www.skatteverket. se and in
“Fakta for arbetsgivare och foretag om datum,
belopp och procentsatser” [Facts for employers
and companies on dates, amounts and percentage
rates] (SKV 463).

Employer’s contributions deduction basis « Deductions

Boxes 73-74: Research and development

You may, in certain cases, make deductions from
employer’s contributions if you are an employer who
pays compensation to a person working in research
and development. You may not make deductions from
employer’s contributions for compensation to persons
who had not turned 26 years of age, or are 65 years of
age, when the year began.

In box 73, you will fill in that part of the basis in box
55 (65, 69) that applies to work in research and deve-
lopment. You may make a deduction of 10% from the

basis in box 73.

Indicate the deducted amount in box 74. Note that the
deduction may not result in the fees falling below the
retirement pension fee. The total amount of deduction
for all persons working for you in research and deve-
lopment may not exceed SEK 230,000 per month.

Boxes 75-76: Regional support

You may only make a deduction from employer’s con-
tributions (regional support) if you are an employer
who conducts activities from a permanent establish-
ment in certain sectors within the support areas.

Regional support is calculated as that part of the calcu-
lation bases for employer’s contributions in boxes 55

and 57 which relates to business activities eligible for
support.

The deduction is calculated at different percentage rates
on the bases for calculation in boxes 55 and 57. In
2015 the deduction is 10 % of the base in box 55 and
5.28 % of the base in box 57. You may deduct a maxi-
mum of SEK 7 100 per month. See the brochure
“Fakta for arbetsgivare och foretag om datum, belopp
och procentsatser” [Facts for employers and compa-
nies on dates, amounts and percentage rates] (SKV

463).

Use box 75 to write the part of the base in boxes 55 and
57 that relates to activities eligible for support. Then
calculate separately the deduction for regional support
on that part of the base in box 55 and on that part of
the base in box 57. Total the deductions and write that
amount in box 76. If the total is greater than SEK 7 100,
write 7 100 in box 76.

Regional support is a targeted support that under EU
rules is included in “small-scale state aid”. Together with
other support in the same group the support must not
exceed 200,000 euros over a three-year period.

Box 77: Total calculation basis

(Information which is not registered)

If you would like to add up the calculation bases in
boxes 55—69 for your own information, you can do so

in box 77.

Box 78: Total employer’s contribution to pay

Add up the employer’s contributions (boxes 56-70),
subtract tax deductions (boxes 74 and 76) and write
the total in box 78.

Tip
In the electronic return, the total is
calculated automatically.
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Deducted tax to declare for the month

This tells you which month the return is for. This information and the
information in box 01 (Filing deadline) and 02 (National/Company
Registration Number) may not be changed.

Tax deduction basis « Deducted tax

Boxes 81-82: Wages and benefits in kind incl.
SINK (Special Income Tax for Non-Residents)
and A-SINK (Special Income Tax for Non-
Resident Artists etc)

Complete the documentation for which you have calcu-

lated the tax deduction on (gross salary and benefits in
kind) in box 81. Write the total tax deduction on wages
and benefits in kind in box 82. The amount in box 81

may not be less than the amount in box 82.

If you employ a business owner who is subject to with-
holding tax liability [Swedish: A-skatt], you must re-
port the foundational information and the tax deduc-
tion on lines 81 and 82.

Documentation and tax deducted in accordance with
the Act on Special Income Tax for Non-Resident Artists
etc. (A-SINK), should also be included in boxes 81 and
82. If you have reported a tax deduction in accordance
with A-SINK you must also fill in a special appendix
which is to be sent separately to the Swedish Tax Agency’s
office in Ludvika. Please refer to SKV 520 for more

information.

Boxes 83-84: Pension, annuity and insurance
compensation incl. SINK (Special Income Tax

for Non-Residents)

Pension funds, insurance corporations, unemployment

benefit funds etc., write the calculation basis for preli-

minary tax or special income tax for non-residents (SINK)

on pensions, annuities, insurance compensation or

education grants in box 83. Tax deducted from these
payments is written in box 84.

Employers who pay pensions to former employees and
report it in box 30 in the regular statement of income
(KU 10) should use boxes 81 and 82 instead of boxes
83 and 84.

Boxes 85-86: Interest and dividends

Managed asset companies, banks, credit institutions and
other legal persons — who must make tax deductions
on interest and dividends — fill in the calculation basis
(interest and dividends) on which the tax deduction is
to be made in box 85, and tax deducted from interest
and dividends in box 86.

Boxes 87-88: Total tax deduction
basis Total deducted tax

In box 87, you write the sum of the calculation bases
for tax deduction in boxes 81, 83 and 85. In box 88,
write the total deducted tax in boxes 82, 84 and 86.

Tip!

Most people declare the same amount in boxes
81-82 and 87-88, and nothing in boxes 83—-84
and 85-86. It is then sufficient to write the calcu-
lation basis once in box 81 and deducted tax in
box 82.

Information for the Swedish Social Insurance Agency

Box 99: Total sick pay costs

The Swedish Social Insurance Agency needs information
on sick pay costs in order to calculate whether you may
receive money back. This is called Reimbursement for
High Sick Pay Costs. More information at
www.forsakringskassan.se.

Fill in costs which you must pay in accordance with
the Sick Pay Act. This means

* Costs for days 2-14 of the sick pay period of at
most 80 percent of the salary and other employ-

ment benefits. (If you have employees with special
high risk protection or general high risk protection
this applies from day 1).

* National insurance contributions for sick pay must
be included. Remember that the contributions are
variously dependent on the employees ages.

e B ssreherd ; Heetived ..
ee: Costs from collective bargaining agreements or
special agreements with the employees to pay more

than 80 percent in sick pay to employees in case of
illness should not be included.
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Example:
Mathias has a company with employees. In January

2015 the company paid:

« SEK 65,000 to employees bornin 1950-1988

« SEK 10,000 to one employee born in 1990

« SEK 20,000 to one employee born in 1938.
From these salaries he has deducted tax totalling

SEK 32,000.
Employer’s contribution

Mathias fills in the total cash gross salary in box
50, i.e. SEK 95,000 (65,000 + 10,000 + 20,000).

The company has to pay full employer’s contribution
on SEK 65,000. Mathias writes 65,000 in box 55.
He calculates the employer’s contribution, which
comes to SEK 20,423 (31.42 % of 65,000), and
writes this amount in box 56.
Mathias fills in 10,000 in box 57, “Employer’s contri-
bution for employees born 1989-" and calculates
the employer’s contribution. It comes to 1,549
(15.49 % of 10,000), which he writes in box 58.
Finally, Mathias puts 20,000 in box 59, as the
calculation basis for “Contribution for employees
born 1938-1949”, calculates the employer’s con-
tribution and writes the amount in box 60. It comes

to 2,042 (10.21 % of 20,000).
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Deduction
Mathias has no business activities in a so-called

development areas. Therefore he may not make a
deduction for regional support (boxes 75 and 76).

Now Mathias can calculate the “Total employer’s
contribution to pay”. The total is SEK 24,014 (20,423

+ 1,549 + 2,042), which he writes in box 78.

Tax deduction
Mathias has made tax deductions for wages. He

writes the wage basis, 95,000, in box 81 and the tax
deduction from wages, 32,000, in box 82. Finally he
adds up the “Total tax deduction basis” and “Total
deducted tax” and writes 95,000 in box 87 and
32,000 in box 88.
Sign, submit and pay
Now the tax return is ready to sign and submit, but
Mathias also needs to add up the total amount he
has to pay this month. To do this, Mathias adds up
the amounts in boxes 78 and 88, and writes the
total, 56,014, in the “Total to pay” box (which is not

numbered).
He can also summarize his payments on his infor-

mational copy.
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Total payable tax

and contribution

In the final box on the PAYE return, you can add up
employer’s contribution and deducted tax to pay. If you
want to work out your total payment for the month,
you can do so in the “Calculate your payment” box on
the duplicate (see “Payment” on page 5). Add upp the

payable employer’s contribution and deducted tax, in-
cluding payable or refundable VAT and F-tax. If you
submit the VAT and PAYE returns electronically via the
“Betalningsutrikning” [Payment calculation] link you
will receive a statement for payment.

The Swedish Tax Agency’s decisions

Decisions regarding taxation
and contributions

The content of the tax return on value added tax and the
employer’s tax return which you send to the Swedish
Tax Agency provide the basis for decisions which the
Swedish Tax Agency will make for every reporting period.

If you do not file the returns on time or in the right way,
or if you have not reported the tax or the fee in the return,
the Swedish Tax Agency will determine every unreported
tax or fee to zero SEK. The Swedish Tax Agency will not
send any formal decision to you.

In a decision on taxes and fees, the Swedish Tax Agency
will decide if you are to pay tax or to get tax back, as
well as the size of the tax. The decision thus settles only
the question of whether the tax account is to be debited
or credited an amount as well as the size of the amount.
It does not settle the question of payment to be made or
to be received back.

If you have not filed a tax return on value added tax or
employer’s contributions are you nonetheless obligated
to do so?

In these cases the Swedish Tax Agency may determine the
tax or foundational basis at what appears to be reasonable
(discretionary assessment). The same applies if the Swedish
Tax Agency cannot calculate the tax or the taxable value
for the tax in a reliable way as a result of there being
deficiencies or a defective foundational basis in the return.

The rules on discretionary assessment also apply to fees.

Reconsideration

If you want to change an earlier decision you can request
reconsideration. Your request must normally have been
received by the Swedish Tax Agency within six years after
the end of the calendar year when the tax year ended.

During 2015 you may request reconsideration for
reporting periods for 2009 but not for 2008 and
earlier.
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In those cases where the Swedish Tax Agency has made
decisions on taxes and fees after 30 June in the sixth year
after the tax year, and you received a copy of the decision
after 31 October in the same year, you have two months
in which to request reconsideration. The two months
are computed from the day you received a copy of the
decision.

If the Swedish Tax Agency has decided that you are to pay
a tax supplement, you may request reconsideration of it so
long as the decision in question, which has produced the
tax supplement, has not come into legal force and effect.

The Swedish Tax Agency may, on its own initiative,
reconsider a decision that benefits you.

If the decision disadvantages you, the Swedish Tax Agency
must make a decision not later than within two years after
the end of the calendar year in which the tax year ended
(two year grace period). Thereafter the Swedish Tax Agency
can make decisions on supplementary taxation but this
must take place within six years after the end of the
calendar year in which the tax year ended.

Supplementary Taxation
The Swedish Tax Agency may only make decisions on
supplementary taxation for specific reasons, among others:
* If the decision has become incorrect or was not made
because you, as a person responsible to provide infor-
mation, provided incorrect information
* If you have not filed a tax return

* If you have not provided information which the Swedish
Tax Agency requested.

¢ In the event of defective calculation, erroneous writ-
ing, or other obvious omission.

Appeal

You can appeal the Swedish Tax Agency’s decision. How
you appeal and what time limitations apply for appeal-
ing must appear from every decision which you receive
from the Swedish Tax Agency.



Liability and consequences

Liability when you have not made a

tax deduction in the right amount

If you, as an employer, have not deducted the right amount
of tax, the Swedish Tax Agency can decide that you,
together with the employee, are jointly and severally

liable for the tax which should have been deducted.

Liability for unpaid tax when you have
failed to make a notification about F-tax
The employer is obligated to notify the Swedish Tax
Agency in writing, if an employee holds or cites an
approval for F-tax, when there is an evident employer-
employee relationship.

If you fail to make such a notification, the Swedish Tax
Agency may decide that you and the payee are responsible
for that part of the tax along with the unpaid interest.

If the work has been carried out by the payment recipient
itself, your obligation will be deemed to correspond to
at most 60 % of the compensation for the work. The
same applies if the payment recipient is a partnership
and one of the partners has carried out the work.

Liability as representative of a legal entity
If you, as a representative of a legal entity have not paid
a tax or a fee, you may be liable to pay the tax or the fee
together with the legal entity.

'The same shall apply for the representative of a legal entity
who makes incorrect tax deductions or fail to notify about
F-tax. You can then, as a representative, be liable together
with the legal entity to pay the amount which the legal
entity has been made liable for.

If you as a representative have provided incorrect infor-
mation which has led to the legal entity having received
too much excess paid-in value added tax, you may be
liable to pay the amount together with the legal entity.

It is the courts of general jurisdiction which will decide
upon the liability of representatives of legal entities to
make payment.

Liability as ship-owner

If a person who employs sailors is not a shipowner and
only has a fixed establishment in Sweden on a vessel, the
shipowner is responsible for making sure that the employer
fulfils his or her obligations.

Liability as partner in a

Swedish trading company

If you are a partner in a partnership you are liable together
with the partnership for the partnership’s tax liabilities.

The Swedish Tax Agency can decide whether you as a
partner in a partnership are liable for amounts which
have not been paid by the partnership.

Liability as traders in

value added tax group

If the principal in a value-added tax group does not pay the
VAT that the principal is responsible for paying, the whole
group — including the principal — becomes responsible

for paying the tax along with its interest. Each taxable person
in the group is only liable to pay tax on the activity that
the group conducted for as long as the taxable person was
a member of the group.

Bookkeeping and
recording obligations

All corporations, partnerships, limited partnerships and
business associations are required to keep books of account.
Other legal entities and physical persons are also required
to keep books of account if they operate business enter-

prises.

A person who is liable to file tax returns must at reaso-
nable extent see to it by accounting, recording and other
appropriate documentation that works as a foundational
basis for tax returns and controls.

Directive on penalty of fine

The Tax Agency can combine a formal notice with a

directive on penalty of fine, for example submitting
VAT and PAYE returns.

Additional tax

A person who provides incorrect information in a return
or any other document filed as a basis for taxation will
be charged additional tax.

Depending on the nature of the incorrect information
and how it can be corrected, the additional tax is 20 %,
5 % or 2 % of the tax that would not have been imposed
or would have wrongly been credited if the incorrect
information had been accepted.

The Swedish Tax Agency will also impose tax supplements
when you have not filed a tax return and the tax is de-
termined discretionarily. Normally tax supplements of
20 % are imposed.

Tax supplements are not imposed if the tax amount is
insignificant.

You may, under certain circumstances, be wholly or par-
tially relieved from a tax supplement. If the tax supple-
ment has been imposed on the ground that a tax return
has not been filed, it will be withdrawn if the return is
received within a specific time.

Other consequences

A party that deliberately or by gross negligence submits
incorrect information or omits to file a return, income
statement or other prescribed information may be con-
victed of tax fraud, serious tax fraud or tax accounting fraud,
depending on the nature of the act. Penalties vary from
fines to imprisonment during a maximum of six years.
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Useful information

Discretionary taxation

If you do not file a tax return on value added tax or an
employer’s tax return, the Swedish Tax Agency may
determine the tax at an amount which is deemed to be
reasonable (discretionary assessment).

Link between bookkeeping
and VAT and PAYE returns

It is easier to report information on the VAT and PAYE
returns if your bookkeeping accounts have a connection
with the various items on the return.

Basic chart of accounts

If you have an accounting system based on BAS 2015 or
its predecessors, there are special accounts such as input
and output VAT, deducted tax and employer’s contribution
that are related to the VAT and PAYE returns. In BAS
2015 the calculation basis for the VAT and PAYE returns

can also be integrated into class 0 (sce www.bas.se).

Partnerships or jointly owned
shipping companies

Companies which are operated as a partnership (one that
is not a legal entity, “enkelt bolag”) or a jointly owned
shipping company may apply with the Tax Agency to
register one of the partners as the company’s representative.
All partners must sign the application. The representative
must then submit VAT and PAYE returns and pay taxes
and contributions for the whole company. The represen-
tative will be given a separate tax account for this purpose.

If the company does not make an application specifying
a representative, each partner must file VAT and PAYE
returns for his or her share and also pay his or her share.

Group registration for VAT

Companies in the financial sector and brokerage
companies can form a value added tax group. Contact
your tax office for more information.

Terminating a business

When you terminate the business for which you are
registered it is important that you promptly inform the
Tax Agency of the termination. By doing so you will
avoid receiving tax documents and information you no
longer need. You will also avoid the risk of being subject
to a discretionary assessment for not filing VAT and PAYE
returns or of being debited discretionary standard preli-
minary tax.

It is also a good idea to notify the Tax Agency in cases
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where a previously active business is going to be inactive
for a longer or shorter period of time.

Tip!
At www.verksamt.se you can report the

deregistration of your business, using your
e-ID.

Changing a company’s legal
structure or acquiring a business

When you change a company’s status, e.g. from a private
business to a partnership, you must report a separate
return for the activities of each company. This means that
you cannot afterwards report the private company’s
activities on the VAT and PAYE returns for the partnership.

The same applies if you acquire a business. In such cases,
the company that sold its business must report activities
conducted prior to the sale.

Special tax return

If you state in an invoice or similar document that a
sum is VAT you must pay the amount to the state. This
applies even if the amount is not VAT in the sense of the

Value Added Tax Act.

If you are not registered for VAT you should show the
amount in a special tax return (SKV 4705). You can
download the return from the Tax Agency website. The
return must have been received by the Swedish Tax Agency
at latest on the 26th of the month after the month in
which you took the erroneous value added tax in an
invoice or similar document.

EU sales list

You must provide information about the value of deliveries
of goods and services in an EU sales list if you have

* sold goods that are exempt from VAT to buyers who
are registered for VAT in another EU country,

* transferred goods to your own business in another
EU country,

* sold, as an intermediary, goods that are exempt from
VAT to buyers who are registered for VAT in another
EU country (known as triangulation),

* has sold a service VAT free according to the principal
rule to a taxable person in another EU country, and
the purchaser has indicated his or her VAT number.



You should normally make an EU sales list for each
¢ calender month for details about goods
* calender quarter for details about services.

If you need to provide details for both goods and services,
you should make a sales list for each calendar month.

You can read more about this in the brochure “VAT on
foreign trade” [Moms vid utrikeshandel] (SKV 560B).

Swedish Tax Agency e-services

With an e-ID you can use all Tax Agency e-services.

* You can file your income tax return.

* You can see the status of your tax account.

* You can file your VAT and PAYE returns.

* You can see the particulars of your returns.

* You can register new companies (via www.verksamt.se).
* Apply for a VAT refund from another EU country.

* register eligible person for e-services

* receive messages from authorities via
www.minameddelanden.se.

Filing VAT and PAYE returns

through a representative

You can appoint one or more representatives to sign and
submit your VAT and PAYE returns online. For example,
you could appoint the person who does the bookkeeping
or someone handling the finances of your company.

Representatives’ access
You can give one or more persons, such as your auditor,

the right to see the particulars of your VAT and PAYE

returns and the status of your tax account.

Glossary

A-tax. Employees and pensioners almost always pay
A-tax. If you have A-tax the payer of your wages with-
holds a portion of them for your preliminary tax.

Approved for F-tax. Upon application, the Swedish
Tax Agency may grant a person operating a business an
approval for F-tax. The persons approved for F-tax pay
their own preliminary tax and their social security con-
tributions.

Debited preliminary tax. If you have F-tax or SA-tax,
the Tax Agency calculates an amount to be paid each month.
This amount is called the debited preliminary tax.

E-ID. Electronic identification required to file returns or
read personal information online using the Tax Agency’s
e-services. An E-ID can be in the form of a data file or a
card.

E-services. The Tax Agency’s services at
www.skatteverket.se for filing returns, submitting app-
lications and registration forms, or gaining access to in-
formation electronically instead of on paper. E-services
require e-ID.

EU. The European Union. In the brochure EU or EU
country means a country or an area that belongs to the
European Union value added tax area (Aland is for ex-
ample not included).

Excise duty. A special tax on consumption charged on
selected goods, such as alcohol and tobacco.

F-tax. Assigned to people who pursue a business after
they submit an application. People with F-tax pay their
own preliminary tax and social security contributions.

Fiscal year

* Employer’s contribution and deducted tax: the calendar
year for which taxes are paid.

* VAT: normally in the same year as referred to in the
income tax return.

Income tax return. A tax return used to report taxable
income and deductible expenses.

Income year. The year that precedes the tax year; in
other words, the year you earn the income for which
final taxes are calculated the following year.

Legal person. An independent, non-physical, registe-
red person, e.g. a limited company, a trading company
or an association which, in a similar way to a natural
person, can have its own receivables and liabilities, enter
into agreements, and be held responsible before a court.

Natural person. A private individual, as opposed to a
legal entity.

Person authorised to sign on behalf of a company.
A person who, singly or together with another person, is
authorised to sign on behalf of the company, i.e. the
company’s representative (authorised representative).

SA-tax. If you pay A-tax you may also be charged special
A-tax (SA-tax). SA-tax refers to preliminary tax which
cannot be paid with deducted tax and which you have
to pay yourself. For example, you may have to pay tax
on foreign income or municipal property fee. Partners
in a trading company often have SA-tax.

Scanning. Image capture (photocopying) for storage of
information such as filed VAT and PAYE returns in an
electronic medium.

Tax return. Generic term covering, inter alia,

* VAT return
* PAYE return
* Excise duty return
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Forms and brochures etc.

You can download these from www.skatteverket.se or order them using

the extension from our service phone on 020-567 000

Forms

Mervdrdesskattedeklaration
[VAT return] (SKV 4700)

Arbetsgivardeklaration
[PAYE return] (SKV 4700)

Anstdnd med betalning av skatt
[Extension for payment of tax]
(SKV 4305)

Begdran — utbetalningsspdrr
[Request — block refund]
(SKV 4813)
Skattedterbetalning till

bankkonto [Tax repayment
to a bank account (SKV 4802)

Tax payment slips

Kopia av senaste kontoutdrag
[Copy of most recent account
statement] (SKV 4814)

Saldobesked for skattekontot
[Statement of balance for tax
account] (SKV 4812)

Online services at the Swedish
Tax Agency website

Extension
6805

6805

6602

6707

6705

6704
6708

6706

- Tax account, www.skatteverket.se/skattekonto
- VAT and PAYE return, www.skatteverket.se/

momsocharbetsgivardeklarationer

Brochures

Fakta for arbetsgivare och féretag on
om datum, belopp och procentsatser
[Facts for employers and companies
on dates, amounts and percentage
rates] (SKV 463). The most recent
edition is included as an information
on www.skatteverket.se.

Brochures

Forenklad arbetsgivardeklaration
for privata tjanster [Simplified PAYE
return for private services] (SKV 448)

Extension

*

Extension
7714

Skatteavdrag och arbetsgivaravgifter
[Deducted tax and employer’s contri-
bution] (SKV 401)

Payment of remuneration to non-resident
artists, athletes and others (SKV 520B)
[Utbetalning av ersdttning till utomlands
bosatta artister, idrottsutévare m.fl., SKV
520]

Momsbroschyren [The VAT Brochure]
(SKV 552)

Moms vid utrikeshandel [VAT on foreign
trade] (SKV 560)

VAT on foreign trade (SKV 560B)

Moms pd varutransporttjdnster — omsdtt-
ningsland [VAT on transport of goods
— territoriality] (SKV 557)

Fakturans innehall — sdrskild uppgift
eller hdnvisning [Content of the
invoice — specific information or
reference] (SKV 558)

Moms- och arbetsgivardeklarationer
[VAT and PAYE returns] (SKV 409)

Lamna dina moms- och arbets-
givaravgifter pd skatteverket.se
[File your VAT and PAYE returns
online] (SKV 466)

Skattekontobroschyren [Tax account
brochure] (SKV 408)

Tax account brochure (SKV 408 B)

Foretagsregistrering [Registering
a business] (SKV 418)

Arbetstagares skyldighet att betala
arbetsgivaravgifter — pd grund av
socialavgiftsavtal (SKV 411) (Only
in Swedish)

Skattetabell for lontagare och
pensiondrer [Tax table for wage-
earners and pensioners] (SKV 403)

7606

7607

7608

7702

7605

6703

*The brochures is only to be found as a pdf-file at

www.skatteverket.se.
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